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   KANKAKEE COUNTY PLANNING DEPARTMENT 
     ZONING BOARD OF APPEALS   
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     Telephone (815) 937-2940  
     Fax (815) 937-2974 
     http://planning.k3county.net/ 
 
 
 
 
PROCEDURE 
 
1.  Inquiry. 
 
2.  Discussion with Planning Staff. 
 
3.  Determine classification. 
 

• Rezoning or Amendment  
• Special Use Permit  
• Variance 

 
4.  Applicant acquires adjacent property owners contact information for the application.   
     Contact information may be obtained from the County Assessment Office • 189 E.  
     Court St., Kankakee, IL • (815) 937-2945.   
 
5.  Applicant petitions Zoning Board of Appeals. 
 
 • Submit two (2) copies of the application with the appropriate fee to Office of the          
              County Clerk • 189 E. Court St., Kankakee, IL • (815) 937-2990.   
              Fee payable to Kankakee County Clerk 
  
FEES:   
 
Classification Base Fee Per Acre 
Rezoning or Amendment * $600.00 0-50 acres     = $30 per acre 

51-100 acres = $20 per acre 
101 + acres   = $10 per acre 

Special Use Permit * $600.00 0-50 acres     = $30 per acre 
51-100 acres = $20 per acre 
101 + acres   = $10 per acre 

Variance * $280.00 N/A 
Continuance  $175.00 (if requested by petitioner or as a result of the petitioner) 
NRI Report See attachment A 
EcoCAT Report See attachment B  
* Legal Notice  Applicant is responsible for publishing costs 
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 • The County Planning Department will arrange a hearing date, time and place.   
              The Planning Department will publish a legal notice in a newspaper of local  
   dissemination on behalf of the petitioner.  The petitioner will receive a bill from  
              the publication and a publisher’s certificate.  Petitioner must submit the  
              publisher’s certificate at the hearing.   
 • Petitioner must notify adjacent property owners of the date, time, place and  
   purpose of the hearing not less than seven (7) days prior to the hearing in  
   writing by certified mail, return receipt requested, and retain proof of mailing  
   slips.   
 
6.  Zoning Board of Appeals (ZBA) hearing. 
 
 • Petitioner or representative attends hearing. 
 • Petitioner submits proof of publication (i.e. publisher’s certificate), a minimum of 
   six (6) hours in advance of the hearing for verification. 
 • Petitioner submits proof of mailing (i.e. green return receipts, if not completed      
              prior), a minimum of six (6) hours in advance of the hearing for verification. 
 • Petitioner describes intended use of property and addresses each finding of    
   fact. 
 • Questions from the ZBA, general public and Planning Staff. 
 • Recommendation made by ZBA and forwarded to County Board via the  
   Planning, Zoning and Agriculture Committee.   
 
7.  Planning, Zoning and Agriculture Committee (PZA) Meeting. 
 
 • The Planning Department will notify petitioner of date, time and place of PZA  
   meeting and requests attendance of the petitioner or his/her designee.   
 • ZBA recommendation is discussed by PZA Committee. 
 • PZA Committee action on petitioner’s request, referral to County Board for  
   approval or denial. 
 • The Planning Department will notify petitioner of date, time and place of       
    Kankakee County Board meeting.     
        
8.  Kankakee County Board meeting. 
 
 • PZA report reviewed by the Board. 
 • Discussion. 
 • Vote. 
 
9.  Recordkeeping. 
 
 • The Planning Department will send a letter and a copy of the resolution to the     
   petitioner certifying the action of the County Board.   
 • The Planning Department will inform all appropriate County Departments of any  
   change and amend the County Zoning Map and/or records.   
 
10.  Appeal. 
 
 • Right of appeal (if denied) available through contact with Planning Staff. 
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APPLICANT INFORMATION 
 
 Rezoning  Special Use Permit  Variance(s)  Amendment 

   
Check all that apply 
 
 
Property owner name(s):           
 
Address:             
 
City:      State:     Zip code:    
 
Telephone & Fax number(s):           
 
E-mail(s):             
 
Signature of property owner:           
 
 
Applicant name(s) (if not the owner):         
 
Address:             
 
City:      State:     Zip code:    
 
Telephone & Fax number(s):           
 
E-mail(s):             
 
Signature of applicant:           
 
 
Agent/Attorney’s name:           
 
Agent/Attorney firm name:           
 
Agent/Attorney address:           
 
City:      State:     Zip code:    
 
Agent/Attorney telephone & fax number(s):         
 
Agent/Attorney e-mail(s):           
 
 
    By signing the above the applicant certifies that all of the statements contained in any papers or plans      
    submitted here within are true to the best of their knowledge and belief.   
 
  * If the owner is a corporation, the names and addresses are required to all officers and directors and of all  
    stockholders/shareholders owning in excess of 20% of all outstanding stock of such corporation.  

Case No. ____________ 
(to be completed by Staff) 
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NAME:          TAX ID:       
 
ADDRESS:             

NAME:          TAX ID:       
 
ADDRESS:             

SUBJECT PROPERTY INFORMATION 
 
911 address:             
 
General location:            
 
Township:             
 
PIN (parcel index number):           
 
Lot dimensions:      Lot size (acres):     
 
Lot width/frontage (feet):           
 
Current zoning district:     Current land use:     
 
Descriptions of improvements currently on the property:       
 
             
 
The following are all of the individuals, firms, corporations owning property adjacent to or 
across from the subject property in each direction (public road and other public way 
excluded), as appear from the tax records of the Kankakee County Assessor’s Office.  
(Attach additional pages if necessary). 
 
NAME:          TAX ID:       
  
ADDRESS:             
 
 
NAME:          TAX ID:       
  
ADDRESS:             
 
 
 
NAME:          TAX ID:       
  
ADDRESS:             
 
 
NAME:          TAX ID:       
  
ADDRESS:             
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SPECIAL USE PERMIT 

 

 

GENERAL CASE INFORMATION 
 
Complete all that apply 
 
REZONING/AMENDMENT 
 
A request for rezoning/amendment to rezone property from     to  
   , to the property described below. 
 
An amendment to the text regarding Section    of the Kankakee County 
Code. 
 
 
 
 
 
A request for Special Use #      in an       
District to the property described below.   
 
 
VARIANCE(s) 
 
A request for a variance regarding Section(s)        
of the Kankakee County Code.   
 
Relating to:             
 
Variance of:             
to the property described below (indicate applicable references in the County Code by 
Section number). 
 
 
State the reason for the request (rezoning, special use permit or variance):    
 
             
 
            
  
 
 
Is the purpose of this application to address an ordinance or code violation? 

 
 
 

If yes, what is the violation?             
 
             
 
 
 
 

 Yes  No 
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LEGAL DESCRIPTION (insert below, use additional sheets as necessary). 
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
 
APPLICATION SUBMITTAL CHECKLIST 

 
Site/Plot plan showing all existing/proposed structures with setbacks shown. 
 
Plat of survey/Floodplain survey (if available/applicable). 
 
Aerial photograph (may be obtained through County Assessment Office). 
 
Natural Resources Inventory Report application submittal (Kankakee Soil & Water 
Conservation District), if applicable, see Attachment A. 
 
Illinois Department of Natural Resources EcoCAT results report, if applicable, see 
Attachment B. 
 
Other pertinent documents/plans related to the request (construction drawings, 
photos, maps, traffic control facilities, utility locations, architectural elevations,    

         etc.).  
 
 
   
 
 
   
 
 
  Please do not submit original supporting documents, all documents submitted with the application become    
  part of the official record, and will not be returned.    
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FINDINGS OF FACT SHEET – REZONING/AMENDMENTS 
 
The Kankakee County Zoning Board of Appeals is required to make findings of fact  
when considering a rezoning/amendment.  The ZBA shall make findings based upon the 
evidence presented to it in each specific case, upon, among other, the following matters:   
 
a. How is the proposed rezoning/amendment consistent with the purpose and intent of 
the zoning ordinance/code:           
 
             
 
             
 
b. How is the proposed rezoning/amendment consistent with the goals, objectives and 
policies of the Kankakee County Comprehensive Plan:       
 
             
 
             
 
c. Explain how and if all required utilities, such as water and sanitary facilities, drainage, 
access to public rights-of-way, recreational facilities, educational facilities, and public 
safety facilities have been or will be provided, and possess or will possess adequate 
capacity and/or manpower to accommodate the permitted uses within the zoning 
classification being requested:          
 
             
 
             
 
d. Explain how the proposed rezoning/amendment will be compatible with the existing 
uses of property and the zoning classification of property within the general area of the 
property in question:            
 
             
 
             
 
e. Explain how the permitted uses in the zoning classification being requested will not 
substantially increase the level of congestion on public rights-of-way:     
 
             
 
             
 
 

REZONING APPLICATION FOR ALL DISTRICTS OTHER THAN A2  
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f. Is the subject property suitable for the permitted uses under the existing zoning 
classification:             
 
             
 
             
 
g. Is the subject property suitable for the permitted uses under the proposed zoning 
classification:             
 
             
 
             
 
h. What is the trend of development, if any, in the general area of the property in 
question, including changes, if any, which have taken place since the day the property in 
questions was placed in its present zoning classification:       
 
             
 
             
 
i. Is the proposed rezoning/amendment within one and a half mile of a municipality:  
 
             
 
             
 
j. Does the LESA report reflect the suitability of the site for the proposed 
rezoning/amendment requested and uses allowed therein:       
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FINDINGS OF FACT SHEET – REZONING/AMENDMENTS 
 
The Kankakee County Zoning Board of Appeals is required to make findings of fact  
when considering a rezoning.  The ZBA shall make findings based upon the evidence    
presented to it in each specific case, upon, among others, the following matters:   
 
a. How is the proposed rezoning/amendment consistent with the purpose and intent of 
the zoning ordinance/code:           
 
             
 
             
 
b. How is the proposed rezoning/amendment consistent with the goals, objectives and 
policies of the Kankakee County Comprehensive Plan:       
 
             
 
             
 
c. Explain how the proposed rezoning/amendment will be compatible with the existing 
uses of property and the zoning classification of property within the general area of the 
property in question:            
 
             
 
             
 
d. Explain how the permitted uses in the zoning classification being requested will not 
substantially increase the level of congestion on public rights-of-way:     
 
             
 
             
 
e. Is the subject property suitable for the permitted uses under the existing zoning 
classification:             
 
             
 
             
 
f. Is the subject property suitable for the permitted uses under the proposed zoning 
classification:             
 
             
 
             

REZONING APPLICATION FOR A2 DISTRICT ONLY  
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g. Is the proposed rezoning/amendment outside one and a half miles of a municipality:   
 
             
 
             
 
h. Are the soils suitable and capable of supporting residential use:      
 
             
 
             
 
i. Explain how the proposed rezoning/amendment is in the public interest:     
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FINDINGS OF FACT SHEET – SPECIAL USE PERMIT 
 
a. Explain how the establishment, maintenance, or operation of the special use will/will 
not be detrimental to or endanger the public health, safety, morals, comfort, or general 
welfare:             
 
             
 
             
 
b. Explain how the special use will/will not be injurious to the enjoyment of other property 
in the immediate vicinity for the purposes already permitted, or substantially diminish or 
impair property values within the neighborhood:        
 
             
 
             
 
c. Explain how the establishment of the special use will/will not substantially impede the 
normal and orderly development and improvement of the surrounding property for uses 
permitted in the district:           
 
             
 
             
 
d. Explain how and if adequate measures have been or will be provided for utilities, 
access roads and drainage:           
 
             
 
             
 
e. Explain how and if adequate measures have been or will be taken to provide ingress 
and egress so designed as to minimize traffic congestion in the public streets:    
 
             
 
             
 
f. Will the special use, in all other respects, conform to the applicable regulations of the 
district in which it is located, except as such regulations may, in each instance, be 
modified by the Board:           
 
             
 
             

SPECIAL USE PERMIT APPLICATION  
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FINDINGS OF FACT SHEET – VARIANCE 
 
Neither the Kankakee County Board, nor the Zoning Board of Appeals, when authorized 
to do so, will vary the application of the regulations created by the Kankakee County 
Code unless the Zoning Board of Appeals shall have made findings, based upon the 
evidence admitted in each specific case. 
 
a. Would a particular hardship to the owner result, as distinguished from a mere 
inconvenience, if the letter of the regulations were to carried out, (i.e. because of the 
particular existing use, physical surroundings, shape or topographical conditions of the 
property in question):            
 
             
 
             
 
b. How are the conditions for this request unique to the property in question that would 
not apply, generally, to other property with the same zoning classification:    
 
             
 
             
 
c. Will the granting of the variance be detrimental to the public welfare or be injurious to 
the property or improvements in the neighborhood in which the property is located:  
 
             
 
             
 
d. Will the variance impair an adequate supply of light and air to adjacent property, 
substantially increase the congestion of the public street, increase the danger of fire, 
endanger the public safety, or substantially diminish or impair property values within the 
neighborhood:            
 
             
 
             
 
 
 
 
 
 
 
  

VARIANCE APPLICATION  



Kankakee County Zoning Board of Appeals Applications (11/08) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ATTACHMENT “A”  
NRI APPLICATION  
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WHAT?  

All Rezoning, Special Use Permit and Variance applications (Variances as deemed necessary by the Planning  Director) 
are now required to submit an Illinois Department of Natural Resources Ecological Compliance Assessment Tool 
(EcoCAT) results report at the time of filing the request. 

WHY?  

This must be completed to comply with the Illinois Endangered Species Protection Act [520 ILCS 10/11 (b)] and the Illinois 
Natural Preservation Act [525 ILCS 30/17].  These laws require state agencies and units of local governments to consider 
the potential adverse effects of proposed actions on the Illinois endangered species and sites listed on the Illinois Natural 
Areas Inventory.   

HOW EcoCAT WORKS:  

EcoCAT, will provide a report to determine if your proposed action is in the vicinity of any protected natural resources.  In 
2006, IDNR implemented EcoCAT, an internet based system designed to facilitate the consultation process.  EcoCAT 
uses databases, Geographical Information System mapping, and a set of programmed decision rules to determine if you 
proposed action may be in the vicinity of protected natural resources. 

EcoCAT asks a series of General Information questions that you must answer to ensure that your project receives the 
appropriate review and is assigned to the correct staff member.  

After completion of the inquiry you will receive a printer-friendly EcoCAT Results Report that either: 
 
 • Terminate consultation if no resources are in the vicinity; or 
 • Lists resources in the vicinity and indentifies the staff member who will review the action.  After   
   review, staff will either: 
 
  ° Terminate consultation because adverse effects are unlikely; 
  ° Request additional information, or 
  ° Recommend methods to minimize potential adverse effects. 

The report is then utilized by decision makers in assisting with the evaluation of the proposed project/request. 

 

HOW TO OBTAIN AN EcoCAT REPORT: 

The report is offered through the Illinois Department of Natural Resources.  You may request an EcoCAT report or find 
additional information about the process at the Illinois Department of Natural Resources website at 
http://dnrecocat.state.il.us/ecopublic/  

ATTACHMENT “B”  
EcoCAT  


